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1. Open the Excel workbook called “macro_13.xlt”. The workbook contains two
worksheets called “Macro” and “Template”.  Make sure you are in the “Template’
worksheet before entering data.

2. Row 1 of the “Template” contains titles and is arranged in the same order as the
USAF Job Requirements and Physical Demands Survey.

3. Each survey should be entered in the “Template” worksheet individually
beginning at Row 2.  For the Macro to perform correctly, data must be entered
as shown below:

DEMOGRAPHICS

Survey OPTIONAL:  Enter unique survey identifier
number or password

Date Enter date survey administered (e.g. 5 Aug 96)
Base Enter base where job is performed (e.g. Brooks)
Organization Enter name of organization where job is performed
Workplace Enter name of workplace where job is performed
Bldg Enter primary building number where job is performed
Room Enter primary room where job is performed
AFSC Enter military AFSC or civilian job series of the worker
Gender 1  for Female 2 for Male
Work Group 1 for Civilian 2 for Military
Age Category 1  for under 20 2 for 21-30

3 for 31-40 4 for over 40
Length of service 1  for < 1 Year 2  for > 1 Year
Time in current shop 1  for < 1 Year 2  for > 1 Year
Prior questionnaire 1  for Yes 2 for No

Questions 1-38

1 for Never 2 for 0-2 hrs 3 for 2-4 hrs 4 for 4-8 hrs

Questions 39-44

1 for Strongly Disagree 2 for Disagree 3 for Neutral
4 for Agree 5 for Strongly Agree

Using the JR/PD Survey Automated Scoring Macro
[Excel Versions 5.0 & 7.0]
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Question 45  - Enter the number filled in by the worker (Range 6-20)

Questions 46,49,52,55,58

1 for Yes 2 for No

Questions 47,50,53,56,59

1 for Daily 2 for Weekly 3 for Monthly  (Leave blank if N/A)

Questions 48,51,54,57,60

1 for Mild 2 for Moderate 3 for Severe  (Leave blank if N/A)

Questions 61-65

1 for Yes 2 for No

Questions 66-122

1 for Routine 2 for Non-Routine 3 for Seasonal 4 for Never/NA

4. When all data has been entered into the “Template” worksheet, activate the Macro
by holding the “Ctrl” key and “A” key simultaneously.  A window should appear with
the following:

USAF Job Requirements and Physical Demands Survey Analysis Tool

Version 1.3
Developed by Det. 1, HSC/OEMO
Brooks AFB, TX

5. Press the “OK” button.

6. A new window should appear with the following statement:

Please enter the number of surveys to be analyzed.

At this point, type in the number of surveys entered into the “Template” worksheet.

7. Press the “OK” button.
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8. A new window should appear with the following statement:

Please enter the number of workers eligible to take this survey.

Type in the total number of workers in the shop who could have taken the survey.
This number is used to determine the overall response rate of the survey tool.  It is
important to survey at least 80% of the eligible workers.

9. Press the “OK” button.  After 15-60 seconds (depending on the number of surveys
entered and the computer being used), a series of five worksheets will be
generated.  They include:

1. Survey Results (Summary data).  This corresponds to the summary sheet in
the JR/PD

2. Routine Tasks (Graphical representation of routine tasks (i.e. �3 days per
week))

3. Non-Routine Tasks (Graphical representation of non-routine tasks (i.e. <3 days
per week))

4. Seasonal Tasks (Graphical representation of seasonal tasks)
5. All Tasks (Graphical representation of all tasks (i.e. sum of routine, non-routine,

and seasonal tasks)

Note:  X-axis values on all graphs correspond to the question number on the USAF
Job Requirements and Physical Demands Survey.

10. Be sure to save your results as a different file name.  This will allow you to reuse to
template.

11. Be sure you are using the survey sheet from the Armstrong Laboratory Technical
Report.  Earlier versions of the JR/PD may not score correctly using this macro.

12. The number in the second column of the Other Information section represents the
number of workers who did not respond to a particular question.  As written, the
scoring algorithm assumes all workers who took the survey answered all questions.
This is a conservation approach.  Some people may want to use this number to
adjust the denominator and obtain a true prevalence.


